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UNIT, PERSONAL AND FAMILY READINESS PROGRAM CONTACT AUTHORIZATION
PRIVACY ACT STATEMENT
In accordance with the Privacy Act of 1974 (Public Law 93-579), this notice informs you of the purpose for collection of information on this form. Please
read it before completing the form.
AUTHORITY: 10 U.S.C. 1588, Authority to Accept Certain Voluntary Service; 10 U.S.C. 5013, Secretary of the Navy; 10 U.S.C. 5041, Headquarters, U.S. Marine Corps; SECNAVINST 1754.1B; Department of the Navy Support Programs; Marine Corps Order (MCO) 1754.6C, Marine Corps Family Team Building (MCFTB); Marine Corps Order (MCO) 1754.9B, Unit, Personal and Family Readiness Program; and SORN M01754-5.
PURPOSE: To enable the unit Commander and designated UPFRP personnel to use the available and authorized communication tools to provide
clear and direct communication on matters pertaining to personal and family readiness (readiness and deployment support, information and referral,
and official command communications) between the sponsor, spouse, and Authorized Contacts. NOTE: THESE TOOLS WILL NOT BE USED TO
COMMUNICATE CASUALTY NOTIFICATION OR ASSISTANCE INFORMATION.
ROUTINE USES: Information will be accessed by UPFRP personnel with a need to know in order to disseminate official and authorized
communication. A complete list and explanation of the applicable routine uses is available at: https://dpcld.defense.gov/Privacy/SORNsIndex/
DOD-wide-SORN-Article-View/Article/570630/m01754-5/.
DISCLOSURE: Mandatory. Per MCO 1754.9B, it is mandatory for all Service Members to complete page 1 of this form. For married Service Members,
spouse information must be provided on page 1, section 3 of this form unless a completed Spouse Opt-Out Form (NAVMC 11657) is submitted. All
Authorized Contacts must be over the age of 18 with the exception of a spouse. For Service Members, MCO 1754.9B is a lawful order. Failure to
provide requested information may result in administrative sanctions or punishment under either Article 92 (general order violation: dereliction of duty)
or Article 107 (false official statement), Uniform Code of Military Justice for Service Members (10 U.S.C. 892 and 907).
RECORDS MANAGEMENT: This form will be managed in accordance with Records Schedule 1000-39, “Family Support Programs" of SECNAV M-5210.1.  Destroy when no longer needed.
Item 1: Enter the sponsor's unit designation and the name of the Unit Deployment Readiness Coordinator (DRC), Uniformed Readiness Coordinator (URC), or Command Representative (CR).
Item 2: Enter the sponsor's contact information as indicated.
Item 3: Enter the contact information for Authorized Contact 1. For married sponsor, spouse must be listed here unless a signed NAVMC 11657,
Spouse Opt-Out Form, is submitted. 
Item 4: Optional. Enter the contact information for Authorized Contact 2.
Item 5: Optional. Enter the contact information for Authorized Contact 3.
Item 6: Optional. Enter the contact information for Authorized Contact 4.
Item 7: Enter the Sponsor's signature. Self-explanatory.
Item 8: To be completed by DRC/URC/CR.
INSTRUCTIONS FOR COMPLETING NAVMC 11654
This Contact Authorization is solely for use by the Unit, Personal and Family Readiness Program (UPFRP) and is not to be confused with the Record of Emergency Data (RED). While information provided may be the same for both the UPFRP Authorization and the RED, the RED is the official record for all official communication outside the parameters of the UPFRP, e.g. casualty notification. Communication will be in compliance with Marine Corps Order 1754.9B, Unit, Personal and Family Readiness Program, and deemed by the unit Commander to be relevant, appropriate, and in accordance with his/her vision and intent for the UPFRP.
1. UNIT INFORMATION
2. SPONSOR INFORMATION
4. AUTHORIZED CONTACT 2 (Optional)
5. AUTHORIZED CONTACT 3 (Optional)
6. AUTHORIZED CONTACT 4 (Optional)
7. SPONSOR AUTHORIZATION STATEMENT
8. ADMINISTRATIVE INFORMATION (To be completed by DRC/URC/CR)
Orders Type:
3. AUTHORIZED CONTACT 1 (For married sponsor, spouse must be listed here unless signed NAVMC 11657, Spouse Opt-Out Form, is submitted.)
Initial Contact (for DRC/URC/CR use only)
Initial Contact (for DRC/URC/CR use only)
Initial Contact (for DRC/URC/CR use only)
Initial Contact (for DRC/URC/CR use only)
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To enable the unit Commander and designated UPFRP personnel to use the available and authorized communication tools to provide clear and direct communication on matters pertaining to personal and family readiness (readiness and deployment support, information and referral, and official command communications) between the sponsor, spouse, and Authorized Contacts. NOTE: THESE TOOLS WILL NOT BE USED TO COMMUNICATE CASUALTY NOTIFICATION OR ASSISTANCE INFORMATION.
MFI
UNIT, PERSONAL AND FAMILY READINESS PROGRAM CONTACT AUTHORIZATION
10 Aug 21
	PrintButton1: 
	ResetButton2: 
	CurrentPage: 
	PageCount: 
	TextField3: 
	DateField1: 
	Name: 
	SignatureField2: 
	: 
	CheckBox1: 0
	CheckBox1: 0
	CheckBox1: 0
	CheckBox1: 0
	CheckBox1: 0
	CheckBox1: 0
	CheckBox1: 0
	CheckBox1: 0
	CheckBox1: 0
	CheckBox1: 0
	CheckBox1: 0
	CheckBox1: 0



